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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | Internet Explorer wek F5 FIET I A
key f2 Refresh @msr
EIREGIGH
2 Internet Explorer @& Alt+F Ctrl+F Shift+F Tab+F B
g1 shortcut
key =T aTIX 9TT&vr AT3T
g,
3 | teie vHTERT e Wi Alt+F Tab+F Ctrl+F Shift+F c
T AT LT
arfEe it AT,
4 Internet Explorer w3 Address Bar Menu Bar Title Bar Status Bar A
website =T address
=7 ¥ fE=r
ST .
5 | <= v ey el e e = A
Tedieeft <rae Serear a9
qrEeHT foree gaamai«
DL AT Fe HEd TR
.
6 Insert Tab =47 .......... Shapes SmartArt Status Formatting A
option &Y Oval tool button
IS ST
7 Page Number Print Layout Page layout View Review A
Tab W& AT
8 | Points' ¥ font size wefier Bullets Header Footer Text D
........ TISTUAT unit 3
9 Portrait and Landscape ¥ Paper Size Page Page Layout All of the B
................... e, Orientation above
10 | Portrait and Landscape On first page On alternate On every page IR ATET A
S page
11 Match Type 2T Match Alphabetic Numeric Alphanumeric special B
Function 7&r
form =g,
12 Microsoft Excel g TTavger Spreadsheet Word Designing Presentation A
e, Package Processor Software Maker
13 | MS Excel 2019 5= min() ERAE A T A

function f&=i=aT cells
qeedT GEATHETE FeT Fa7
.




Sr.No Question Option A Option B Option C Option D Provisional Ans.

14 MS-Excel & ------- TR Word Spreadsheet Image Editor Presentation B
Application Software 2. processor Maker

15 | ms-Excel T Data What-if Data RICEIRIET D
support F<d ATl . Consolidatio Analysis Validation

n

16 PowerPoint 73, iy 2 Insert- charts Insert-text Insert-illustrati Insert-Images C
option, chart add on
FIOATETST ATILATT?

17 | PowerPoint wer, 7Tt 2 Insert-illustrat Insert-date Insert-Images Insert-symbols B
option, slide 7 Date and jon
Time add FXwTETST
FMEATa? ?

18 | PowerPoint wexr, amiefr ¥ Insert-illustrat Insert-text Insert-Images Insert-symbols B
option aTTEA text &1 ion
decorative part add %
QTFRAT?

19 | PowerPoint @, Frorar Design-Them Design-slide Design-subject RIEETIE A
option slides =T theme e
apply FLOATETS ATILATT ?

20 PowerPoint Tear Transitions Animations Review Slide Show D
Broadcast Slide za &

frae wey

.

21 | facebook w=r post afir ERAEES X% A
comment FEIT 91T IATE.

22 | Delete ¥t email Trash Inbox Outbox Search Engine A
_ HYAWA
e e erar.

23 | Delete 3= email £ trash FIET I B
Aewe avd fHesfear Iam.

24 | sreTET ST email AT ERiCEs Ee A
STIT reply F% e,

25 EUSINIEED LAN Internet MAN WAN B

Network =T system =g,




